CAMDEN PRIMARY CARE TRUST

PUBLIC HEALTH DEPARTMENT 

JOB DESCRIPTION

[1]
GENERAL INFORMATION


Job title:

Health Improvement Practitioner (alcohol, workplace) 


Grade:


Band 6


Superannuation:
6% of salary (optional)


Salary:


 £28,150 - £37,558 pa incl incl. London Weighting

Hours:


37.5 (occasional weekend and evening work may be required)
Terms & Conditions
In accordance with the Trust Handbook of Service and the General 

                                   Trust Handbook


Responsible to:
Head of Health Promotion

Accountable to:
Assistant Director Public Health 

Location:

St Pancras Hospital

Key relationships:
Public Health Directorate Camden PCT



Sensible Drinking Service



Alcohol Misuse Prevention Team




Public Health Strategist (alcohol)

Primary Care Services

London Borough of Camden
Licensees

[2]
Job summary

This job description follows the NHS national job profile for Health Improvement Practitioner Specialist and so gives a broad outline of the responsibilities of the post.  The details of the post and priority themes and settings will be agreed with the post holder on appointment and will be subject to change during programme review processes.  This is to enable the post to be responsive to changing departmental priorities.

This post will work as part of the Public Health Department’s Health Promotion and Inequalities Team. Since a number of health promotion initiatives are also delivered by topic based teams within the department (such as Stop Smoking, Healthy Eating Team, Alcohol Team), a matrix structure across Choosing Health topics, settings and life stages has been developed which underpins all health promotion delivery.  This is led and managed by the Health Promotion and Inequalities Team.   
A major focus of this post will be to provide health promotion to reduce the impact of alcohol misuse amongst adults. Within the context of our approach to social marketing, it will involve leading on developing prevention and intervention programmes and campaigns, as well as providing or implementing education and support to adults on a group and one to one basis, coordinating training for professionals, working with Community Safety and Licensing colleagues to promote sensible drinking and co-ordinating advocacy work amongst the adults of Camden. It is intended that a significant amount of this work will take place in workplace settings and as such the post holder will act as the health promotion matrix lead for workplace health.  This will include co-ordination and project management of our approach to workplace health across a number of thematic areas, using resources (human and otherwise) based in other teams across the Directorate.
3. MAIN DUTIES AND RESPONSIBILITIES

Generic responsibilities:
1. To liaise with external agencies, persuading and influencing them to address health promotion and inequalities, and present on a range of issues to large groups.

2. To analyse and evaluate health data and effectiveness of public health initiatives and programmes, and identify and assess alternative approaches and required resources.

3. To co-ordinate and organise multi-agency groups and project manage public health programmes and initiatives.

4. To provide specialised health promotion advice to support the care and education of patients.

5. To be responsible for aspects of policy implementation in relevant work areas.

6. To follow local procurement guidelines and monitor project budgets.

7. To allocate work to staff as needed.

8. To provide training to a range of audiences on a range of public health areas.

9. To produce health promotion information content for a range of formats and audiences, provide progress and evaluation reports, and manage information systems for all areas of work.

10. To audit work areas and participate in R & D activity as & when required.

11. To provide specialist health promotion input in designated areas and support local and national policies and health improvement programmes.

12. To investigate the sustainability of integrating health promotion into others’ remits and to facilitate implementation as appropriate.

Alcohol
1. To ensure that all alcohol interventions and programmes link with national and local initiatives and strategies including: Choosing Health,  ‘Safe, Sensible, Social’, Camden Alcohol  Harm Reduction Strategy, Camden Together, Camden Annual Public Health Report, as well as contributing to national and local targets.
2. To lead the development and implementation of evidence based alcohol misuse prevention interventions amongst adults
3. To establish close working links with partners and develop opportunities for joint initiatives to reduce the harm from alcohol in Camden
4. To lead on the implementation of social marketing campaigns amongst adults to promote a sensible drinking culture and improve the awareness of the potential harms of alcohol through targeted messages.

5. To increase alcohol outreach work to target the groups of adults most likely to misuse alcohol, as identified in Camden Alcohol Needs Assessment.
6. To work with Community Safety, Police and A&E colleagues in implementing initiatives to reduce alcohol related violence especially in Camden’s hotspots- Camden Town, Covent Garden and Holborn.
7. To work with Camden’s homeless hostels around approaches to reducing alcohol misuse amongst hostel and street populations.

8. Work collaboratively with licensees and council colleagues to ensure responsible advertising and promote sensible drinking practices across Camden including server training.
9. To promote the delivery of screening and brief interventions for alcohol misuse across a range of settings, including criminal justice settings.
10. To improve communication and involvement of the community and all partners in addressing alcohol misuse and the impact on the community
11. To support Camden employers to develop/update and implement alcohol policies including training for managers in identifying alcohol problems at work, providing employees with information, support and referral mechanisms, using the workplace to stage health promotion events.

12. To act as a source of knowledge, to provide up to date information, evidence, advice and support referrals for people who have an alcohol problem, and to those working with them.
13. To help develop the ‘Alternative Response Vehicle’ pilot project in partnership with London Borough of Camden and London Ambulance Service;.
14. To write and present an annual evaluation report on alcohol health promotion activities amongst adults including recommendations for future work

15. Share evidence, examples of successful practice and disseminate at local and national level including making presentations and running workshops at conferences, as necessary

16. Contribute to the overall objectives and work programme of the Public Health Department and the Primary Care Trust through attendance at meetings as appropriate and contributing to reports and research on request
17. Ensure that all work is carried out in an equal opportunities framework, and addresses inequality and health. 

18. Undertake any other duties which may be allocated by the Alcohol Team Leader, and as agreed in consultation with the post holder and commensurate with the grading of the post
19. To support any other health promotion initiatives as required by the Public Health Directorate, especially around young adults
Workplace
Note. 
The main duties listed above will be reviewed regularly with the post holder who will be subject to annual performance review.  

This post may involve very occasional evening and weekend work
Human Resources

· To work in collaborative partnership with PCT colleagues and a range of other NHS, Local Authority, Voluntary and Public staff.

· To take part in a culture in which differences are respected and valued, in which opportunities are open to all and in which staff feel safe and supported.

· To work with others in such a way as to encourage trust, openness, creativity and reflective practice.

· To participate in the PCT’s staff appraisal framework.

· To be actively engaged in the PH audit and peer learning programmes to encourage reflective practice and action-oriented learning

· To participate as appropriate in PH training programmes, including clinical placements and local staff development programmes.

· To participate in systems and processes for appraisal, clinical supervision, professional supervision, professional advice and professional and practice development.

· To work with the voluntary and community sector and the Local Authority to ensure that services are joined up to promote health and reduce inequalities.

· To work with colleagues from other teams in the Public Health Directorate to ensure that the directorate work program derives maximum benefit from matrix working.

· To regularly review the work program with their line manager.

· To line manage temporary or contract staff as required.
· To contribute to the planning and development of accredited public health training programmes, particularly those relating to Skills for Health/Basic Skills

· To facilitate and deliver relevant accredited and non-accredited training programmes including assessing competencies.

Information Resources

· To work with and assist the Health Intelligence Team to develop population based indicators for monitoring the need for, and effectiveness of alcohol interventions. To ensure the dissemination of timely and accurate performance and quality data to the PCT and partner agencies

Research and Development

· To contribute to, and support evaluations and research projects focussing on alcohol within the PCT.

· To research the evidence base to support the design and delivery of high quality Public Health 

Freedom to Act
· To personally deliver the bulk of relevant project work for assigned projects (e.g. writing, researching, organising meetings or events, providing briefings and feedback to their line managers and the Director etc).

· To suggest new activities which progress the projects 

· To represent Camden Public Health in a variety of local implementation fora.

· To be responsible for identifying any Public Health risk to the line manager. 

· To maintain these competencies required to fill this job description and actively participate in professional development.

4.
PROBATIONARY PERIOD

This post is subject to the requirements of a six-month probationary scheme for new staff only.

5.
CONFIDENTIALITY
All information concerning patients/clients and staff must be treated as strictly confidential at all times.

6.
EQUAL OPPORTUNITIES
It is the aim of the Trust to ensure that no job applicant or employee receives less favourable treatment on the grounds of sex, race, colour, religion, marital status, sexuality, age or disability and is not placed at a disadvantage by conditions or requirements which cannot be shown to be justifiable.  To this end the Trust has an Equal Opportunities Policy and it is for each employee to contribute to its success.
7.
HEALTH & SAFETY
Employees must be aware of the responsibilities placed on them under the Health and Safety at Work Act (1974), and to ensure that agreed safety procedures are carried out to maintain a safe environment for employees, patients and visitors.

8.
NO SMOKING POLICY
There is a no smoking policy in operation in the Trust.  In accordance with this policy smoking is positively discouraged and is only permitted in certain designated areas.


9.
DATA PROTECTION 
If you have contact with computerised data systems you are required to obtain, process and/or use information held on a computer or word processor in a fair and lawful way.  To hold data only for the specific registered purpose and not to use or disclose it in any way incompatible with such purpose.  To disclose data only to authorised persons or organisations as instructed.

10.
ACCESS TO HEALTH RECORDS

All staff who contribute to patients’ health records are expected to be familiar with, and adhere to, the Trust’s Standards of Records Keeping Policy.  Staff should be aware that patients’ records throughout the Trust will be subject to regular audit.


All staff who have access to patients’ records have a responsibility to ensure that these are maintained efficiently and that confidentiality is protected in line with the Trust’s Confidentiality of Health Records Policy.


All staff have an obligation to ensure that health records are maintained efficiently and that confidentiality is protected.  Staff are also subject to this obligation both on an implied basis and also on the basis that, on accepting their job description, they agree to maintain both patient / client and staff confidentiality.


In addition, all health professionals are advised to compile records on the assumption that they are accessible to patients in line with the Access to Health Records Act 1990.
11.
WASTE DISPOSAL
All staff must ensure that waste produced within the Trust is disposed of in such ways that control risk to health, or safety of staff and the public alike in accordance with relevant legislation and procedures contained within the policy.

12.
PATIENTS CHARTER
We are committed to meeting the rights and standards required by the patients’ charter.  We expect our staff to be aware of these rights and standards and to be fully involved and co-operative in meeting them.

13.
REVIEW OF THIS JOB DESCRIPTION
This job description is intended as an outline indicator of general areas of activity and will be amended in the light of the changing needs of the organisation.  To be reviewed in conjunction with the post holder on annual basis.

14.
INITIALS AND DATE OF PREPARATION
(DH 03/02) ...(insert as required)

PERSON SPECIFICATION
This is a specification of the qualifications, experience, skills, knowledge and abilities that are required to effectively carry out the responsibilities of the post (as outlined in the job description) and forms the basis for selecting a candidate.

POST:    







CANDIDATES NAME: ...................................................

	REQUIREMENTS
	Please Tick One Box
	Please Tick One Box
	Method used to Support Assessment
	Evidence to Support Assessment

	
	Essential


	Desirable
	Fully 

Met
	Partially Met
	Not Met
	
	

	Education and qualifications
	
	
	
	
	
	
	

	Educated to degree level or with equivalent clinical qualification or working at degree level.
	X
	
	
	
	
	
	

	Postgraduate qualification in health promotion or other relevant field 

	
	X
	
	
	
	
	

	Evidence of continuing professional development/ongoing education/further qualification
	X
	
	
	
	
	
	

	Experience
	
	
	
	
	
	
	

	At least one year recent experience in the statutory or voluntary sector in a health or education setting
	X
	
	
	
	
	
	

	Experience of working with adults in an advisory or educational role
	X
	
	
	
	
	
	

	Experience of working in the field of alcohol
	
	X
	
	
	
	
	

	Experience of managing projects
	X
	
	
	
	
	
	

	Experience of delivering training
	X
	
	
	
	
	
	

	Knowledge and understanding
	
	
	
	
	
	
	

	Knowledge of evidence-based approaches for the prevention of alcohol related harm, 
	X
	
	
	
	
	
	

	Understanding of the barriers to reducing the impact of alcohol among adults
	X
	
	
	
	
	
	

	Knowledge of local authority, NHS, Higher Education and Police structures
	X
	
	
	
	
	
	

	Understanding of a range of training and group work methods
	X
	
	
	
	
	
	

	Knowledge of relevant national and local policies and strategies relating to alcohol
	
	
	
	
	
	
	

	Skills and abilities
	
	
	
	
	
	
	

	Ability to develop and deliver health education programmes
	X
	
	
	
	
	
	

	Excellent written and oral communication skills for a variety of audiences, including presentation skills and the ability to communicate complex ideas clearly and simply


	X
	
	
	
	
	
	

	Budget management skills.
	
	X
	
	
	
	
	

	Highly computer literate with experience in word processing, email, spreadsheets and Power Point.
	X
	
	
	
	
	
	

	Substantially numerate.
	X
	
	
	
	
	
	

	Excellent organisational skills including ability to work under pressure and to tight deadlines
	X
	
	
	
	
	
	

	General
	
	
	
	
	
	
	

	Willingness to work occasional evenings and weekends as appropriate
	X
	
	
	
	
	
	

	Awareness of and commitment to equal opportunities
	X
	
	
	
	
	
	


	Decision

(Reject or Offer Post)


	Offer
	Reject
	Reason

(For Not Offering Post)

	
	
	
	


Completed by:





Job Title: 

Signature:
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